
ADD TEAM MEMBERS
How to correctly invite members to your team.

The top row below represents team member roles. Reading from left to right add each person in first role that a applies to them.
Follow the instructions for that role.

Only consider the person's role with this team.

A person serving as both manager and coach should be added in one staff role only. 
There is no need to invite the same person separately as both manager and coach.

NONO

Add to your team as BOTH a
MANAGER and a PLAYER

Team member must complete materials
for both roles.

TEAM MANAGER
One per team, this person is the

primary contact.

Is the Manager also a
PLAYER or a coach on this

team?

Manager may coach
without being added to

the roster as a coach.

Manager & coach
but not a player

Manager & 
Player

YES

PARENT/GUARDIAN 
& COACH

for this team and is 
not a player 

YES

Invite parent as"Manager"or
"Coach" first*

 
The parent then adds

their minor child to the
team. This allows the parent

to  use the same email address for
themselves and the  child.

* If the child is already on
the team, and this parent is

listed as the guardian, 
simply change the parent's

role to manager or coach.

The parent must

complete  participation
materials  for both their

staff role and

their minor child.

If a player is filling another role with this team, return to
START and review options again.

----------
The Team Manager may coach and a

coach may serve as an assistant manager without adding the
same person in both roles.

Do you have a FRIEND/FAMILY member to add?

This is optional role and mainly used when a reservation was made under a different email
address  than the team member's. 

Add the Friend/Family member using  the email on the reservation. 
The reservation holder may then link the reservation to the team using Manage

Reservation  and connect the team member as an occupant.

YES

PLAYER & COACH
on the same team

The following applies only if the
player is also coaching. It does
NOT apply if the player is also

the Manager.

Invite  this coach as a
PLAYER only.

They may still fill the role of a
coach.

If this player is also the
manager, return to Team

Manager above.

COACH 
and is not a player 

on the team

NO

PLAYER ONLY
and filling no other 

roll on the team

Is player a minor?

YES

Invite as "Player"

Invite as a Coach
Team member completes  staff

participation materials.

Is player's parent a
manager or coach on

the team?

YES

NO

NO NO

YES

YES

NO

Make sure every
player appears in the
PLAYERS section of

your roster!


